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Appendix 1    Summary of Evidence  

Reference Evidence Document Review Date Owner 

Element 1: Senior Management Responsibility  

E01-01 June 2013 Joint Management Team paper 
confirming senior manager with 
responsibility for records management 

Complete A McMahon

E01-02 December 2015 Corporate Management 
Team paper seeking approval to submit 
draft plan to the Keeper for information 
review and feedback 

Complete A McMahon

E01-03 Sample minutes of NHS Lothian Strategic 
Public Records Programme Management 
Group 

Ongoing  A Cumming 

Element 2: Records Manager Responsibility 

E02-01 Job Description Strategic Programme 
Manager Corporate Planning, Public 
Records and Managed Clinical Networks 

Complete A Cumming

Element 3: Records Management Policy Statement 

E03-01 Information Assurance Strategy April 2016 A McCallum 
E03-02 Information Governance Policy July 2018  A McCallum 
E03-03 Information Governance Road Shows 2015 Annual Update T McKinley 
E03-04 eHealth Security Policy May 2016 M Egan 
E03-05 Records Management Policy  November 2018 A McCallum 
E03-06 Clinical Documentation Standards September 2016 Doc Group 
E03-07 Example Corporate Records Management 

– Royal Edinburgh and Associated
Hospitals 

October 2015 REAS 
Management 
Team 

E03-08 Guidance Note on the Maintenance of 
Personal Files 

Current  Director HR 

E03-09 NHS Lothian Internal Audit Plan 2014--15 Most Recent Available Various 
E03-10 eHealth Safe Email Transmission (SOP) Current  M Egan 
E03-11 eHealth Newsletter Records Scanning  Current M Egan 
E03-12 Screenshot Health Records Policies and 

Procedures  
Current  Various 

E03-13 eCasenotes screenshot April 2016 M Masterton 
E03-14 eCasenotes screenshot April 2016 M Masterton 

Element 4: Business Classification  

E04-01  New Registrations November 2018 M Masterton 
E04-02 Access to CHI 24 November 2018 M Masterton 
E04-03 Merging UHPI on TRAK November 2018 M Masterton 
E04-04 Making Up Duplicate Records November 2018 M Masterton 
E04-05 Managing Large Volumes November 2018 M Masterton 
E04-06 Managing Library – Filing of Casenotes November 2018 M Masterton 
E04-07 Board Committee Servicing Protocol Current  Dept Leads 
E04-08 LHSA Cataloguing Procedure Current   LHSA 
E04-09 Operating Procedure for the Finance 

Shared Drive  
Current Finance Dept

http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E01-01%20Public_Records_Act_JMT_Update_June_2013.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E01-02%2014%20Dec%20CMT%20-%20NHS%20Lothian%20Draft%20Records%20Management%20Plan.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E01-03%20160316_PRMP%20Group_Action%20Note.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E02-01%20Strategic%20Programme%20Manager%20Corporate%20Planning,%20Public%20Records,%20MCNs.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E03-01%20Information%20Assurance%20Strategy%20V1.0%20April%202013.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E03-02%20%20Information%20Governance%20Policy.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E03-03%20Information%20Governance%20Roadshow%20Poster%202015.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E03-04%20eHealthSecurity%20Policy.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E03-05%20Records_Management_Policy_-_Retention_and_Destruction_V1_3_October_2015[1].pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E03-06%20Cllinical%20Standards%20Standards.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E03-07%20Public%20Records%20Management%20and%20REAS%20slides%202015%2010%2002.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E03-08%20Guidance%20Note%20on%20the%20Maintenanace%20of%20Personal%20Files%20-%20August%202015.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E03-09%20NHS%20Lothian%20-%20Internal%20Audit%20Plan%202014%20to%202015.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E03-10%20e%20Health%20Safe_Email_Transmission_Nov_2013_3%203%20Final.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E03-11%20%20eHealth%20Newsletter%20-%20Records%20Scanning%20Bureau%20January%202016.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E03-12%20%20NHS%20Lothian%20Intranet%20-%20Screenshot%20of%20Health%20Records%20Policies%20and%20Procedures.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E03-13%20eCasenotes%20screenshot.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E03-14%20eCasenotes%20screenshot.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E04-01%20eHealth%20-%20Health%20Records%20Policy%20PP24%20-%20New%20Registrations.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E04-02%20eHealth%20-%20Health%20Records%20Policy%20PP40%20-%20Access%20to%20CHI%2024.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E04-03%20eHealth%20-%20Health%20Records%20Policy%20PP15%20-%20Merging%20UHPI%20on%20TRAK.doc.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E04-04%20eHealth%20-%20Health%20Records%20Policy%20PP05%20-%20Making%20up%20Duplicate%20Records.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E04-05%20eHealth%20-%20Health%20Records%20Policy%20PP11%20-%20Managing%20Large%20Volumes.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E04-06%20eHealth%20-%20Health%20Records%20Policy%20PP06%20-%20Management%20of%20Library%20-%20filing%20of%20casenotes.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E04-07%20Board%20Committee%20Servicing%20Protocol.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E04-08%20LHSA%20Cataloguing_Procedure.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E04-09%20Operating%20Procedure%20for%20the%20Finance%20Shared%20Drive%2015%20March%202016.pdf
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Reference Evidence Document Review Date Owner 

Element 5: Retention Schedules 

E05-01 Health Records Retention and Destruction 
Policy 

Current  eHealth  

E05-02 Board Committee Servicing Protocol Current Secretariat
E05-03 Waste Disposal Audit Template  Current  Facilities 
E05-04 Agreement Confidential Waste Uplift and 

Destruction 
Current  Facilities 

E05-05 Audit Report – Uplift of Confidential Material Current Facilities 
E05-06 Records Archive Invoice  Current  Corporate 
E05-07 Screenshot Retention and Disposal 

Guidelines 
Current  Corporate 

Element 6: Destruction Arrangements 

E06-01 Retention and Destruction of Records November 2018 M Masterton 
E06-02 Health Records Policy – Confidential Waste November 2018 M Masterton 
E06-03 Records Destruction Summary  Current  Corporate 
E06-04 Staff Guidance on Confidential Waste Intranet Screen Shot Corporate 
E06-05 Destruction of Scanned Records Current  
E06-06 LHSA De-accessioning – Disposal Current  LHSA 
E06-07 eHealth Secure Storage, Disposal and 

Destruction of Electronic Equipment and 
Medial Policy  

Current  eHealth  

E06-08 Example Destruction Certificate Current  Facilities  

Element 7:  Archiving and Transfer Arrangements 

E07-01 Safe Transfer of Records Policy April 2016 A McCallum 
E07-02 Health Records Policy – Casenote Tracking November 2018 M Masterton 
E07-03 Example of LHSA Classification  Current  LHSA 
E07-04 LHSA Accession Guidelines for Staff Current  LHSA
E07-05 LHSA Accession Form Current LHSA
E07-06 LHSA Collection Development Policy  Current  LHSA
E07-07 LHSA Collection Information Policy  Current  LHSA
E07-08 LHSA Collections Management Policy  Current LHSA
E07-09 LHSA Deceased Individuals Current  LHSA
E07-10 LHSA Living Individuals Current  LHSA
E07-11 LHSA Leaflet Current LHSA

Element 8: Information Security 

E08-01 eHealth Security Policy May 2016 M Egan 
E08-02 Secure Storage, Disposal and Destruction 

of Electronic Equipment and Media Policy 
January 2016 A McCallum 

E08-03 Safe Email Transmission November 2015 T McKinley 
E08-04 Systems Access and Password 

Management  
Current  A McCallum 

E08-05 Policy on Confidentiality of Personal Health 
Information  

March 2015 Clinical 
Policy Group 

E08-06 Patient Confidentiality Letter to All Staff Intranet Screenshot T McKinley 
E08-07 LHSA Lothian Disclosure Guidance Current  LHSA 
E08-08 Screenshot Information Governance 

Supporting Policies 
Current  T McKinley 

E08-09 Information Governance FAQs Current  T McKinley 

http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E05-01%20NHS%20Lothian%20Records%20Management%20Policy%20-%20Retention%20and%20Destruction%20(Review%20Nov%2018).pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E05-02%20Board%20Committee%20Servicing%20Protocol.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E05-03%20Audit%20Template%20-%20Waste%20Handling%20and%20Disposal.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E05-04%20MITIE_Data_Processing_Agreement_-_NHS_Lothian_Final_with_signiture1.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E05-05%20NHS%20Lothian%20%20St%20Johns%20%20Hospital%20%20Nov%2020131%20Audt%20Report%20Transportation%20of%20Confidential%20Waste.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E05-06%20NHS%20Lothian%20Archiving%20Costs%20-%20Breakdown%20Nov15.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E05-07%20Screenshot%20Retention%20and%20Disposal%20Guidelines.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E06-01%20eHealth%20-%20Health%20Records%20Policy%20PP18%20-%20Retention-Destruction.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E06-02%20eHealth%20-%20Health%20Records%20Policy%20PP03%20-%20Confidential%20Waste.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E06-03%20Destruction%20of%20Records.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E06-04%20Intranet%20Screenshot%20Staff%20Guidance%20Confidential%20Waste.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E06-05%20HGC%20Paper%2010thMarch2015%20NHS%20Lothian%20Destruction%20of%20Scanned%20Notes_Final.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E06-06%20LHSA%20De-accessioning_disposal.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E06-07%20eHealth%20Secure%20Storage%20Disposal%20Destruction%20Jan%202014%20VI%204.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E06-08%20Example%20Biffa%20Mitie%20Destruction%20Certificate.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E07-01%20Safe%20Transfer%20of%20Records%20Policy%20V2.2%20April%202013.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E07-02%20eHealth%20-%20Health%20Records%20Policy%20PP02%20-%20Casenote%20Tracking.pdf
http://www.lhsa.lib.ed.ac.uk/col
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E07-04%20LHSA%20Accession%20Guidelines%20for%20Staff.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E07-05%20LHSA%20Accession_Form.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E07-06%20LHSA%20Collection%20Development%20Policy.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E07-07%20LHSA%20Collection%20information%20policy.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E07-08%20LHSA%20Collections_Management_Policy.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E07-09%20LHSA%20Deceased%20Individuals_2015.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E07-10%20LHSA%20Living%20Individuals_2015.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E07-11%20LHSA_Leaflet_2013.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E08-01%20eHealthSecurityPolicy.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E08-02%20eHealth%20Secure%20Storage%20Disposal%20Destruction%20Jan%202014%20VI%204.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E08-03%20Safe_Email_Transmission_Nov_2013_3%203%20Final.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E08-04%20eHealth%20-%20Technical%20Services%20Policy%20014%20System%20access%20and%20password%20management%20SOP%20%2028th%20Sept%202012.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E08-05%20Confidentiality%20Policy.%20-%20March%2015%20pdf.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E08-06%20Patient%20confidentiality_letter%20to%20all%20staff%20March%202014.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E08-07%20LHSA%20Lothian%20Disclosure%20Guidance_v9.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E08-08%20Information%20Governance%20Supporting%20Policies.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E08-09%20Information%20Governance%20FAQs.pdf
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Reference Evidence Document Review Date Owner 

Element 9: Data Protection 

E09-01 NHS Lothian Date Protection Policy July 2018 A McCallum 
E09-02 Information Governance Policy July 2018 – awaiting 

endorsed policy 
A McCallum 

E09-03 Confidentiality Policy March 2015 Clinical 
Policy Group 

E09-04 2015 Information Governance Roadshow 
Presentation 

2016 T McKinley

E09-05 NHS Lothian Learnpro Information 
Governance  

Current  T McKinley 

E09-06 Access to Health Records Current  eHealth  
E09-07 Health Records Access Form  Current  eHealth  
E09-08 LHSA Anonymising Qualitative Material Current  LHSA 
E09-09 LHSA Student Guidance Patient Data Current  LHSA 
E09-10 Caldicott Guardian Intranet Page Current  D Foley 

Element 10:  Business Continuity and Vital Records 

E10-01 NHS Lothian Resilience Assurance 
Protocol 

January 2016 A Elliot 

E10-02 Resilience Governance Arrangements Current A Elliot 
E10-03 Resilience Plan Checklist Current  A Elliot 
E10-04 Resilience Assurance Proforma Current July 2015 A Elliot 
E10-05 Business Continuity Plan eHealth  Current  eHealth  

Element 11: Audit Trail 

E11-01 Health Records Policy – Casenote Tracking November 2018 M Masterton 
E11-02 Team Brief – Fair Warning – Automated 

Audit of Systems Access 
2014 Team Brief – All 
Staff 

T McKinley 

E11-03 eHealth Technical Services Policy Current eHealth 
E11-04 eHealth Security Policy  Current  eHealth  
E11-05 Patient Confidentiality Letter to All Staff 
E11-06 Job Description – Data Quality Manager  Draft To Be Approved LAS 
E11-07 Job Description – Waiting Times 

Governance 
Draft To Be Approved LAS 

E11-08 Waiting Times Governance Framework Current  LAS 

Element 12: Competency Framework for Records Management Staff 

E12-01 NHS Education for Scotland Information 
Governance Competency Framework 

Current  NES 

E12-02 NHS Lothian Health Records Administrative 
Training Course 

Current M Masterton

E12-03 Board Committee Servicing Protocol Current Secretariat
E12-04 Minutes NHS Scotland Records 

Management Forum 
Current  A Cumming 

E12-05 Information Governance Learnpro 
Mandatory Training  

Current  T McKinley  

E12-06 Information Governance Learnpro 
Mandatory Training – Records 
Management 

Current T McKinley

http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E09-01%20Data%20Protection%20Policy%20-%20Final%20Version%202.0.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E09-02%20Information%20Governance%20Policy%20V2%202%20July%202015.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E09-03%20Confidentiality%20Policy.%20-%20March%2015%20pdf.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E09-04%20IG%20Roadshow%202015%20-%20Intranet%20Version.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E09-05%20Screenshot%20NHS%20Lothian%20Mandatory%20Learnpro%20Module%20Information%20Governance.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E09-06%20eHealth%20-%20Health%20Records%20Policy%20PP38%20-%20Access%20to%20Health%20Records%20Policy.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E09-07%20AHRA(1990)%20Access%20Form%202014.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E09-08%20LHSA%20Anonymising%20qualitative%20material_Oct%202013.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E09-09%20LHSA%20StudentGuidance_patient_data2013.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E09-10%20Screenshot%20Caldicott%20Guardian.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E10-01%20Resilience%20Assurance%20Protocol%201%200.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E10-02%20Resilience%20Governance%20Arrangements%20Update%20v2.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E10-03%20Resilience%20Plans%20checklist.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E10-04%20Assurance%20Pro%20Forma%20Specific%20Project%20Work%20june%202015.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E10-05%20eHealth%20Resilience%20Green%20Module%20Version%207%20September%202015.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E11-01%20eHealth%20-%20Health%20Records%20Policy%20PP02%20-%20Casenote%20Tracking.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E11-02%20Team%20Brief%20%27Fairwarning%27%20Automated%20Audit.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E11-03%20eHealth%20-%20Technical%20Services%20Policy%20005%20-%20NHS%20Lothian%20User%20ID%20Request%20Form.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E11-04%20eHealthSecurityPolicy.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E11-05%20Patient%20Confidentiality%20Letter%20to%20all%20staff_March%202014.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E11-06%20Strategic%20Programme%20Manager%20-%20Data%20Quality%20JD%20(2).pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E11-07%20Strategic%20Programme%20Manager%20-%20Waiting%20Times%20Governance%20JD.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E11-08%20WAITING%20TIMES%20GOVERNANCE%20FRAMEWORK.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E12-01%20information_governance_in_nhsscotland_competency_framework.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E12-02%20Health_Records_Admin_Course_Generic.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E12-03%20Board%20Committee%20Servicing%20Protocol.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E12-04%202015-10-12%20-%20NSS%20RM%20Forum%20actions%20-%20Final.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E12-05%20Screenshot%20NHS%20Lothian%20Mandatory%20Learnpro%20Module%20Information%20Governance.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E12-06%20Screenshot%20NHS%20Lothian%20Learnpro%20-%20Records%20Management.pdf
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Reference Evidence Document Review Date Owner 

Element 13 – Assessment and Review 

E13-01 Terms of Reference Healthcare 
Governance Committee 

Current Secretariat

Element 14: Shared Information  

E14-01 Multi Agency Public Protection 
Arrangements – Information Sharing for 
General Practitioners Across Lothian 

Current Public
Protection 
Action Group 

E14-02 NHS Lothian Adult Support and Protection 
Procedures 

October 2016 Public 
Protection 
Action Group 

E14-03 Child Protection Procedures Information 
Sharing 

Current  S Egan 

E14-04 Practical Guide to Sharing Information with 
Families and Carers of Patients 

Current  Public 
Protection 
Group 

E14-05 Information Sharing Guidelines for GPs Current Public 
Protection 
Action Group 

E14-06 Information Sharing with Other NHS Boards Current Portal 
Consortia 

E14-07 Clinical Portal Reference Guide Current Portal 
Consortia 

E14-08 South and East Clinical Portal Consortia 
Assurance Group 

Current Portal
Consortia  

http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E13-01%20Healthcare%20Governance%20Committee%20Terms%20of%20Reference%20-%2024-07-13.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E14-01%20ELBEG%20PP%20Adult%20Support%20and%20Protection%20Guidelines%20August%202013.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E14-02%20NHS%20Lothian%20Adult%20Support%20and%20Protection%20Procedures%20-%20FINAL%20-%20191015.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E14-03%20Child%20Protection%20Procedures%20003%20-%20Information%20Sharing.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E14-04%20-%20Sharing%20information%20with%20families%20and%20carers%20of%20patients.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E14-05%20Final%20Information%20Sharing%20Guidance%20for%20GPs.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E14-06%20Clinical%20portal%20Presentation%20-%20Information%20Sharing%20with%20Other%20NHS%20Boards.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E14-07%20Clinical%20Portal%20Quick%20Reference%20Guide%201.pdf
http://www.nhslothian.scot.nhs.uk/OurOrganisation/PublicRecords/Documents/Evidence/E14-08%20The%20South%20and%20East%20Clinical%20Portal%20Consortia%20Clinical%20Assurance%20Group%20TOR.pdf



